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Soft Skills — OB 1% fE

Broad skill category Core work skills/abilities |

being willing to learn

HHAEEEEI %L TIERBE/BERN * using learning techniques to acquire and apply new knowledge and skills
= o working safely
EEMAEEE -BEEE s '
¢ pursuing independent learning
- EREEREIHGEIL AT A EEE s ki re=ponsibilty for (M arig
-EETE e thinking abstractly
-iBkKBEFEE Learning to learn ® organizing, processing and holding information
* interpreting and communicating information
- BZEECHEESER
= o * conducting systematic inquiry, following through to find answers
- R * using time effectively and efficiently without sacrificing quality
-84 - BENREFER o selecting the best approach for tasks
- BEMEEER  beginning, following through and completing tasks

being adaptable
reading competently
reading, understanding and using materials, including graphs, charts and displays

- ETRREMRR  BHESR
- AU ERHtA R gt EE

- RIEBERRETD & . and speaking the in which the business is conducted
- s - EREAEE « writing effectively in the languages in which the business is conducted
- EEEEEEN Communication * writing to the needs of an audience
e li ing and icating effectively
BE - ﬁf%ﬁﬁsﬁﬁﬂ - 3 BB _ETHoERSE * listening to understand and learn
- BE - EFaEEEN  aflBx: - SENET B A TE o using numeracy effectively
- BRI EREEREES _HE=EE . articuléting own ideas and vision
- EEBEFHES P ERIE EEEROHLANEENES e
- RpSEEETat - EBELE T i T s
XIS AT 2 ] * interacting with co-workers
- BB IEAIEE - BRUAAME LT o ing the thoughts and opinions of others in the group
BBl EEens - B A —fESTEIRNRE USSR « working within the culture of the group
- B S A gEssE - BrEaEEEl * understanding and contributing to the organization's goals
N N - BUBMEGIIGEZELE e planning and making decisions with others and supporting the outcomes
- HEHCHBIRR - IERFEDEhHEREESE Teamwork o taking accountability for actions
-EEMAMEE *b ‘ g par hips and i ; ing a. »{arieﬁy of. experiences
_ETEE * working towards group consensus in decision-making
_ErER ® valuing others’ input
e . RS * accepting feedback
?Eig WHLETRE  resolving conflicts
-FHEE * coaching, mentoring and giving feedback
-BEERERESEN o leading effectively
BhREE - BliEHE * mobilizing a group for high performance
Bk o thinking creatively
_BEED * solving problems independently
o testing assumptions
- RIRSRE e
ZESETIEE Problem-solving « identifying problems
- B .l

 taking the context of data and circumstances into account

- BB R ESEA TR (F3hiE ) identifying and suggesting new ideas to get the job done (initiative)

- W& - ATESES (REISAEE ) e collecting, analysing and organizing information (planning and organization)
- R ETERE - SRTEMERELIENREE ! o planning and managing time, money and other resources to achieve goals
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